Purpose of This Handbook
The purpose of this handbook is to set guidelines for all member clubs of Maryland USAG. Maryland USAGym (MDUSAG) is a sub-organization of USA Gymnastics (USAGym), and is bound by all rules and regulations set forth in the official Women’s Program Rules and Policies as announced, published, and up-dated by USAGym. As a member of USAG Region 7, all Maryland competitive clubs are also bound to follow any and all competitive policies of Region 7 as set forth by the Regional Administrative Committee.

Any rules and policies set forth in this handbook are to be construed in conjunction with those set forth in the USAGym Rules and Policies. The rules herein are meant as clarifications where the Rules and Policies have left discretion to the State Administrative Committee. Please notify the State Chairman for clarification should there appear to be any conflict between the two sets of rules.


Beginning in 2018-2019, USA Gymnastics will set the rules for the season before the season begins and not change any rules as the season is on-going. 


Similarly, Maryland USAGym will not make any rule changes in season.
PART I--PROFESSIONAL MEMBER POLICIES--Highlighting some policies in R&P that the State Chair gets many questions about and a few answers to FAQs
See Chapter 1 of Rules and Policies, “Professional Memberships and Responsibilities,” III and IV for greater detail.

Highlights from the chapter references above:

--"Contact with other persons outside of the competitive floor area during the actual warm-up and course of competition” is defined as unacceptable coach behavior (III, B, 4)

--Prohibited clothing for coaches includes:
a.  no clothes with holes or tears, no spaghetti straps, low-cut tops or midriff revealing shirts, no hats or visors, no jeans.
b.  shoes should have rubberized soles.
c.  shorts of a “reasonable length” –in Maryland this is defined as a 7” inseam.
d.  no clothing that could be construed to “promote drug or alcohol abuse, is vulgar, obscene or worn in a manner that draws attention away from the competitive environment.” (IV, D, 2)
--Coaches in violation of the attire rule will NOT be allowed on the floor, even if they are the only coach from the gym.  It is the responsibility of the meet host to ensure that coaches are in compliance with the dress code upon check in.
--COACHES Cell phone use for verbal conversation is prohibited while on the field of play (in other words—any are in which only professional members are allowed, which would include a warm-up gym if the meet has a separate warm-up gym) (IV, D, 4) 

--GYMNAST Cell phone use is PROHIBITED while on the field of play—as is ANY TYPE OF WIRELESS COMMUNICATION DEVICE (II, B, 13) by a gymnast
ANSWERS TO COMMON QUESTIONS/FAQ
1. To compete in a USAG sanctioned meet gymnasts must be members of USAG.  Parents must register gymnasts as members through the USA Gymnastics National website.

2. Coaches must have a current USAG professional or junior professional membership to coach at a Sanctioned event.  See the USAG website for the current requirements.

3. Check to make sure the gymnast has met the qualifications for competition at the level you have designated. Make sure all athletes competing at Level 4 competition have passed levels 1-3 (meeting all proficiency requirements).  Any gymnast wishing to compete must have reached her proper age based upon the Level she will be competing.
4. Gymnasts switching from another program (AAU, Xcel, etc.) to J.O. may petition to the State Administrative Committee Chairman for acceptance into a different Level ONLY if they 14 and over OR entering high school; they may petition into Level 7 or below. All other gymnasts must enter no higher than Level 4 in J.O. or Silver in Xcel.

5. Send $50 check made out to Maryland USAG no later than November 1. There will be a $25 late fee assessed if received after that date.
6. For appropriate levels, indicate to State Chairman which athletes are being designated as Individual Event Specialists (Level 9 and 10 only). This must be done no later than February 15.  Any gymnast not declared as event specialists by February 15 will be officially designated as All Around competitors.  
7. At the beginning of the season (by November 1), you must declare a gymnast’s level.  Gymnasts may drop back one numerical level up to February 15. The club must notify the appropriate Level Representatives. After February 15 if they compete a higher level, they must compete that level at the state championships.
8. Gymnasts may compete up a Level, but they cannot qualify to states at their new level unless they have declared their new level PRIOR to the competition they received the qualifying score at. If you wish to declare at the new level, you must notify the State Chairman AND the Level Representatives of both the old and new level prior to the meet. Once they have declared, they may qualify into States at their new level.

PART II--HOSTING LOCAL MEETS

1) Designate a certified Meet Director. All meet directors must have Meet Director Certification.  The certification test is found on the USA Gymnastics web site (www.usagym.org).
2) Arrange for judges at least a month in advance (more is better). Use the form found on the Maryland USAG website (www.mdusagym.com). Include the scheduling fee. Please indicate the number of judges to be used on each event. Level 2-5 and Xcel may use 1 or 2 judges per event. However, if using only one judge per event, SCORES WILL NOT COUNT FOR QUALIFICATION TO STATE CHAMPIONSHIPS FOR LEVELS 3 AND UP. (This must be included in pre-meet information).
3) Apply for a sanction from USA Gymnastics through the National Office. Use the process outlined on the USA Gymnastics website. Check Rules & Policies for specific procedures and sanction fees. Sanctions should be applied for as early as possible. 
4) Send out Pre-Meet Information. This should include days and times of sessions, approximate finish time, equipment specifications (must also include vault runway information), and any additional details as needed. 
5) Allow entry to replacement athletes without any additional fee providing the replacement athlete is from the same team and in the same session, age division, and level.
6) In making meet schedule, make sure that all competition fits in required time allotment and the numbers are correct.  No gymnast may start competition prior to 8:00am, and no gymnast may be scheduled to compete past 10:00 pm.  **New in 2018:  The Meet Referee is required to write on the sanction if the number of judgements goes over the allotted number.
7) In keeping with the recreational aspect of Xcel, it is strongly suggested that gymnasts should not be scheduled to compete during school hours (prior to 5:00pm).
8) Make sure all coaches on the floor have a current USAGym PRO number and card and that they sign the Coaches Sign-In Sheet which is sent to USAGym. Upon check in, ensure that the coaches’ membership, safety certification, safe sport, and background check information is current and their attire is appropriate.
9) Fill out all information completely on the score sheet/in the computer program.
10) Follow the steps listed after this list for sending the scores to the proper place.
11) The sanction report must be signed by the meet direction, meet referee, and other judges.
12) Follow the procedure stated below for filing the sanction and head tax.
13) Any club may host a local meet. Rules for affiliation apply.
14) If you plan on inviting foreign teams (including Canada and Mexico) you must first contact the National Office.
15) At Level 2 and Level 3 Achievement Awards must be given on all individual events.  For Level 4 and up giving Achievement Awards is at the discretion of the meet director.  State Championships will only distribute placement awards. The following are examples and are the ribbon colors given at State Championships.



9.0 & up - blue


7.50 – 7.975 – white



8.5 – 8.975 – red


7.0 – 7.475 - yellow



8.00 – 8.475 – purple


below 7.0 - green

Final steps to follow after a meet for sanction, scores, and money follow.

REPORTING SCORES TO THE STATE FOR MOBILITY AND QUALIFICATION TO STATE MEETS

Two parts—Export the scores to the USAG data base and email the scores to Bethrenwick@aol.com

In an effort to streamline procedures for the 2018-2019 year, Maryland is asking that if a meet uses a computer program to EXPORT THE SCORES to the USAG data base.  (The data base is compatible with all of the computer programs typically used and really just requires a CSV file.)

Once the scores are exported, the State Chair can sort the scores easily by level and score to pull lists of gymnasts qualified to state meets.

Once the three-week qualifying deadline has passed for each state meet, the state chair will run the list and publish it.  At that point, if there is a gymnast who a coach believes should be on the list, the coach should contact Beth with the name of the meet at which the qualifying score was obtained and Beth will pull the emailed results to look for the scores.

Exporting scores to the USAG data base:

a. Go into the Sanction application on the USAG website.

b. Click “Scoring API Access Information”

c. There will be an “API Key”

d. This is the number that will be needed to export the scores.

e. Follow the steps on the separate attachment/document or google for directions.

Emailing scoresheets:  email a copy to:  Bethrenwick@aol.com.  Please include the name of the meet, the date, and a contact person’s email if it is different from the person sending the scores.

NATIONAL SANCTION FILING

Email, fax, or mail pages 1-6 plus all of the officials and coaches’ sign-in sheets to the USA Gymnastics Member Services department within 72 hours.

See Rules and Policies for addresses and further instructions about copies and addresses.

LOCAL SANCTION FILING AND MONEY

· Within 72 hours, send $1.00 per gymnast competition fees to the State office as well as a copy of the Sanction Report Form.

Beth Renwick, MD SAC

3309 Abell Ave.

Baltimore, MD 21218

· Send $2.00 per gymnast competition fees to the Region 7 office.  Include a copy of the sanction.

Jen Bortz, Region 7 RAC

PO Box 243

Boalsburg, PA  16827

MDUSAG MEET EVALUATION FORM

Purpose: to provide positive and constructive feedback to improve competitive conditions for Maryland’s gymnasts.

Name of Meet ______________________________ Date ________________________

Meet Site__________________________________ Type/Level ___________________

Meet Director______________________________

Please rate each category 1-5 (1= below average, 5= excellent)

CATEGORY



RATING


COMMENTS

Pre-meet information
         1     2    3    4    5
____________________________________

Equipment 


         1     2    3    4    5        __________________________________________
Matting 


         1     2    3    4    5

__________________________________________

Competition format

         1     2    3    4    5 __________________________________________

Sound equipment

         1     2    3    4    5 __________________________________________

Support staff


         1     2    3    4    5    __________________________________________

Competition area

         1     2    3    4    5 
____________________________________

Awards


         1     2    3    4    5 __________________________________________

Seating


         1     2    3    4    5 
____________________________________

Restroom Facilities

         1     2    3    4    5 __________________________________________

Concessions 


         1     2    3    4    5 __________________________________________

Parking


         1     2    3    4    5 __________________________________________

Additional comments:

Signature(optional)___________________________________coach_____judge_____

Club____________________________________________ Phone #________________

Please return this form to the Meet Director

 REQUESTING AND CANCELLING JUDGES

Requesting Judges:


Please send the Meet Information Form completely filled out to:

Linda Ostrove

12502 Eastbourne Drive

Silver Spring, MD 20904

(301) 622-3576

E-mail: lostrove@yahoo.com
Please use the Meet Information Form (MIF) located in this MD State Handbook on the following page. The scheduling fee is $3.00 per judge/day.


Important! 


Every meet host will receive a copy of the judges’ contract for each meet that club is hosting. If you are hosting a meet YOU MUST CHECK THAT CONTRACT FOR ACCURACY! E.G., # of sessions, times of sessions, # of judges required, date and meet site. If there is a discrepancy, notify Linda IMMEDIATELY!

Date of Sanction Request




Date_______________

___________________




Deadline___________

Request for Judges

MEET INFORMATION FORM

Name of Meet_____________________________________________________

Date of Meet _______________________________________________________

Reporting Time___________________Meet Time _________________

Location_________________________________________________________

Emergency Telephone at meet site ___________________________________

Number of Judges________________ Rating ___________Meet Referee __________









Separate______Acting____

Type/Level of Meet______________________________________________________

Number of days_________ Sessions per day______________# of gymnasts_________

Length of sessions_________________ Finals ________________________________

Judges fee _____________________

Travel Arrangements____________________________________________________


Airline arrangements by Meet Director_____________ Judge____________

To and from airport _________________________________________

During the meet_____________________________________________

Housing  _______________________________________________________________

Meal arrangements if other than stated in the fee structure: _______________________________________________________________________

If no Maryland judges are available, do you want me to try and schedule out-of-town judges? Specifically, from either Virginia or Pennsylvania?________________

Meet Director _____________________________

Address __________________________________


____________________________________

Home Phone ______________________________

Work Phone ______________________________

E-mail ___________________________________

Send to assigning official, along with full assigning fee, 30 days prior to the competition.

Linda Ostrove

12502 Eastbourne Drive

Silver Spring, MD 20904

Phone and FAX 301-622-3576

lostrove@yahoo.com
State Administrative Committee Positions

State Chairman

The position of the State Chairman is to be responsible for matters involving the administration of Maryland USAG, with the assistance of other members of the State Administrative Committee. The State Chairman will also preside over all meetings of the State Administrative Committee. The Chairman will not vote in any motions except in the event of a tie, where the Chairman will cast the deciding vote. The State Chairman will also represent the State of Maryland on the Regional Administrative Committee, and must fulfill all obligations therein.

The State Chairman is elected for a two-year term. Nominations for state chairman will be made in March prior to the end of the current term. If more than one person is nominated for the position, an election will be held in April under the guidelines of USA Gymnastics. If there is a tie, the Regional Administrative Chairman will vote to break the tie. If there is only one nominated person, the Regional Chairman will cast the vote for the nominated individual and they would win the position by acclamation.

Judges Representative

The position of Judges Representative will be responsible for representing to the State Administrative Committee the opinions of members of the Maryland Chapter of the National Association of Women’s Gymnastics Judges (NAWGJ). The Judges Representative must be a member of NAWGJ and its Maryland chapter.  They will be allowed one vote on all motions that are brought before the State Administrative Committee and may make motions to the same.

The Judges Representative is elected for a two-year term. Nominations will be held in May prior to the end of the term. If more than one person is nominated for the position, an election will be held in June under the guidelines of USA Gymnastics. If there is a tie, the State Administrative Chairman will vote to break the tie. If there is only one nominated person, the State Chairman will cast the vote for the nominated individual and they would win the position by acclamation.

Level Representatives

The position of Level Representative will be responsible for representing to the State Administrative Committee the opinions of the coaches and gymnasts of their respective level in the State. The Representative should have a strong familiarity with the Level that they are representing on the Board.  They will also be responsible for certain administrative duties related to their specific level, including the maintaining of a list of qualified individuals for the State Championships, and be the primary contact person for the running of the State Championships at that level. They will be allowed one vote on all motions that are brought before the State Administrative Committee and may make motions to the same.

As determined by the State Administrative Committee, current Level Representative positions are XCel, Levels 2 and 3, Levels 4 and 5, and Optional. The State Administrative Committee may vote to combine or separate Levels for Representation purposes as it sees fit by a majority vote.

The Level Representative is elected for a two-year term. Nominations will be held in May prior to the end of the term. If more than one person is nominated for the position, an election will be held in June under the guidelines of USA Gymnastics. If there is a tie, the State Administrative Chairman will vote to break the tie. If there is only one nominated person, the State Chairman will cast the vote for the nominated individual and they would win the position by acclamation

Clinics and Event Facilitator
This position is appointed directly by the State Chairman. The position is responsible for handling all matters involving the administration of the State Clinics, as well as assisting in Coaches Education and Growth. They will be present at all meetings of the State Administrative Committee and may make motions to the same. However, they do not get to vote on motions, as it is an appointed position.

Assistant to the State Chair
This position is appointed directly by the State Chairman. The position is responsible for ordering all Awards to be given at State Championships, as well as ensuring that the appropriate host receives the awards for distribution. They will also be responsible for ordering any and all apparel that is distributed by the State. They will be present at all meetings of the State Administrative Committee and may make motions to the same. However, they do not get to vote on motions, as it is an appointed position.

Secretary
This position is appointed directly by the State Chairman. The position is responsible for maintaining accurate record keeping of minutes from State Administrative Committee meetings, as well as assisting other tasks handled by the State Committee. They will be present at all meetings of the State Administrative Committee and may make motions to the same. However, they do not get to vote on motions, as it is an appointed position.

Webmaster
This position is appointed directly by the State Chairman. The position of will be responsible for maintaining and running the Maryland USA Gymnastics Website at www.mdusagym.com, as well as other Social Media platforms. They will be present at all meetings of the State Administrative Committee and may make motions to the same. However, they do not get to vote on motions, as it is an appointed position.

Additional Positions

The addition of any elected (voting) position may be made by the State Administrative Committee by a simple majority vote. The position would then be open for nominations through the normal election process. Any added elected position would get one vote for any motions brought before the State Administrative Committee, and may make motions to the same.

The addition of any appointed position is at the discretion of the State Chairman. The State Chairman would also be able to select the person to take the position. The selected person will be present at all meetings of the State Administrative Committee and may make motions to the same. However, they do not get to vote on motions, as it is an appointed position.
MARYLAND USA GYMNASTICS

STATE ADMINISTRATIVE COMMITTEE 

 

State Chairman: Beth Renwick
3309 Abell Ave., Baltimore, MD 21218
Phone:  410-591-7898 (I probably won’t answer it if am at work or don’t recognize the number; so, leave a message, text, or send an email—email is best.)
E-mail: Bethrenwick@aol.com
Assistant to the State Chair:  Patty Delaney

Phone:  301-583-2580; Cell:  443-812-5618

Email: patricia.delaney@pgparks.com; serfbord@verizon. net

Clinics and Event Facilitator:  Rhonda Schulz

E-mail: rschulz44445@hotmail.com
Judges’ Liaison:  Linda Ostrove
12502 Eastbourne Drive Silver Spring MD 20904

Phone & FAX:  301-622-3576
E-mail: lostrove@yahoo.com

 

Xcel Coaches’ Representative: Nica Sutch
Cell (240) 520-8761; gym 301-223-6116

Email:  Ns4star@aol.com or 4stargym.com

 

Level 2 and Level 3 Representative:  Stephanie Baldwin
Email:  skramer910@gmail.com
Level 4 and Level 5 Representative: Amy Martelli                                 
Email:  alm817@aol.com
Optional Coaches’ Representative:  Jessica Ryan
Work phone:  410-252-3374, ext. #119

E-mail:  jessryan1981@gmail.com
Appointed Board Members:  Tiffany Mills, Larraine Morales, Cynthia Smaha, Ricky Stakem
 
 
CANCELLING JUDGES





Cancellation with more than 1 month notice = $2.00 per judge


Cancellation with less than 1 month notice = $4.00 per judge


Cancellation with less than 1 week notice  = $5.00 per judge fee to NAWGJ and the payment of one 3 hour session to each judge.








